
 

 

INFORMATION CLAUSE ON PERSONAL DATA PROCESSING 

 

 

This clause provides information about the forms of processing your personal data with regard to natural 
persons, including those conducting business activities subject to registration in the Central Register 
and Information on Economic Activity (CEIDG), being 

a) our contracting parties, customers, counterparties, 

b) associates, employees, legal representatives, attorneys or proxies of our contracting 
parties, and the subcontractors of our contracting parties, customers or counterparties, 

c) other persons whose data we process for the purposes of performing a contract or issuing 
or preparing invoices, as part of broadly-defined cooperation. 

(jointly referred to as “you”) 

Pursuant to Article 13 (1) and (2) and Article 14 (1) and (2) of the General Data Protection Regulation 
of 27 April 2016, we inform you of the following: 

 

I. DATA CONTROLLER. 

1. The controller of your personal data is Polimer Laboratory sp. z o.o., ul. Ujastek 5B, 31-752 
Kraków , NIP (Tax ID): 6783186448, REGON (Tax Identification Number): 386911372, KRS (Tax 
Identification Number): 0000857451 (hereinafter “Controller”). 

2. The Controller may be contacted: 

a) by email: rodo@lab.polimer.tech 

b) by phone: +48 606 469 396 

c) by letter to: Polimer Laboratory sp. z o.o., ul. Ujastek 5B, 31-752 Kraków 

 

II. TYPES OF PERSONAL DATA PROCESSED. 

1. We may process the following personal data: 

a) your first and last name, company, address of conducting business operations and 
addresses of correspondence 

b) the numbers assigned to you in relevant registers (e.g. your tax ID, REGON or PESEL 
numbers) 

c) your contact data, such as the email address, phone number or fax 

d) your job title within your organisation or functions performed 

e) your experience or authorisations 

f) other data contained in your statements or in any way provided to the Controller, including 
specific identification numbers not being publicly assigned numbers (e.g. employer-
issued or professional identification card numbers, bank account numbers, job titles, 
education) 

2. If you are concluding the contract directly with the Controller, providing the data specified above 
is voluntary, but necessary for the purposes of concluding the contract and conducting 
cooperation.  

3. If you are not concluding the contract directly with the Controller, providing personal data may 
be your professional duty or may be necessary to conclude the contract between you and a third 
party (e.g. if you are a representative of the Contracting Party, customer, or a third party 
represents you, or you are a subcontractor, etc.) 

 

III. SOURCES OF PERSONAL DATA. 

1. For the most part, your data are obtained directly from you. We can also obtain these data from 
other publicly available sources, such as the CEIDG or the National Court Register (KRS), to 



 

 

verify your information. In such cases, the scope of the processed data will be restricted to 
publicly available data entered in appropriate registers. 

2. We can also obtain your personal data from entities by which you are employed or which you 
are a representative or subcontractor. In such cases, the scope of the processed data will cover 
the information necessary to conduct cooperation and contact the contracting party or customer, 
e.g. information on the termination of your employment at a given organisation or changing your 
contact data.  

 

IV. LEGAL BASIS AND PURPOSE OF PROCESSING PERSONAL DATA 

1. Your personal data will be processed for the purposes necessary to: 

a) meet our contractual obligations towards you if you are, or will be, a party to the contract 
concluded with the Controller or to take specific measures before concluding the contract, 
e.g. to prepare a draft contract (pursuant to Article 6 (1) (b) GDPR) 

b) for tax and accounting purposes and to comply with the obligations of the Controller or 
as explicitly required by law (pursuant to Article 6 (1) (c) GDPR) 

c) to pursue the legitimate interest of the Controller, while maintaining a balance between 
the Controller’s interest and your privacy (on the basis of Article 6 (1) (f) GDPR). 

Such legitimate interest includes: 

i. verifying the submitted documents and information 

ii. enabling the Controller to contact you and provide services under a given contract 

iii. verifying your entries in public registers 

iv. archiving (evidence) to secure information should there be a legal need to 
establish facts 

v. making potential determinations, investigations or defence against claims 

vi. conducting court, arbitration and mediation proceedings 

vii. documenting activities 

viii. preventing fraud and criminal activity 

ix. performing an internal audit of the Controller's business. 
x. conducting internal business analyses connected with providing services to 

customers, the conditions of ongoing business cooperation and the possibilities 
of its development (legal basis: Article 6 (1) (f) GDPR) 

xi. direct marketing of the products and services of the Controller and related entities, 
in the scope arising from the content of the communication consents provided 
(legal basis: Article 6 (1) (f) GDPR) 

2. If you have provided us a recommendation, indicating your personal data (e.g. your first name, 
last name, job title), we will process these data for the purposes of recommending our services 
or the services of our legal successors to other business entities and natural persons, including 
for the purposes of presenting your opinion about us to our potential clients or contracting parties, 
also when participating in tenders and for publishing on the Controller’s websites and social 
media pages, as well as marketing materials. The above is necessary to use the 
recommendation for the purposes for which they were created.  

3. Any and all personal data contained in information provided to the Controller by phone, email or 
traditional mail not connected with the agreement concluded with the provider or the services 
provided are processed exclusively for the purposes of communication and processing the 
matter to which such correspondence relates. The legal basis of processing your personal data 
is the Controller’s legitimate interest (Article 6 (1) (f) GDPR), which involves managing the 
correspondence addressed to it in connection with its business activities. The Controller only 
processes personal data relevant to the matter concerned in the correspondence. All 
correspondence is stored in a manner ensuring the safety of personal data contained in it (and 
other information) and is only disclosed to authorised persons. If the Controller is contacted by 



phone, the Controller may request personal data only when it is necessary to handle the matter 
concerned. 

V. DATA PROCESSING PERIODS

1. Your personal data shall only be processed for specific purposes and to the extent necessary
for their achievement, only for as long as it is necessary. The period of processing data by the
Controller depends on the type of the service provided and the purpose of processing. The period
of processing data may also result from legal regulations if they are the basis of processing.

Below is a list of the primary purposes achieved by the Controller by processing personal data 
and the periods of processing. 

a) for the purposes of contractual obligations we process your data for the duration of the
contract between you/the Contracting Party/Customer and the Controller

b) for the purposes of determining or pursuing civil-law claims by the Controller as part of
its business activities, and defending against such claims, at least until the expiry of
mutual claims resulting from the contract

c) storing documentation for the purposes of demonstrating compliance with legal
obligations, particularly those of the Accounting Act and the Tax Ordinance Act – for a
period indicated in the relevant legislation; generally, the period is 5 years

d) To demonstrate compliance with personal data processing regulations we will store your
data for the period during which the Controller is obliged to preserve the data or
documents containing them as proof of compliance with legal regulations and to allow
the public authorities to verify this compliance

VI. TRANSFERRING DATA TO THIRD PARTIES (DATA RECIPIENTS).

1. The Controller may transfer your personal data to other entities personally related to the
Controller (e.g. Grzegorz Grzesik Firma Handlowo-Usługowa “Polimer”), mainly for the joint
management of contact and contractual data, providing services to the Controller by these
entities and the maintenance of computer systems supporting or facilitating the processing of
personal data.

2. The Controller may provide your personal data to other third parties, such as:

a) organisations providing document archiving services

b) organisations providing services of preparing and sending correspondence and other
parcels, courier and mail services

c) organisations conducting consulting or auditing activities, law and accounting firms

d) organisations providing technical support, banks, IT providers, telecommunications
services providers

e) public entities, courts, financial institutions supporting contract performance and
settlement, institutions or third parties authorised to request access to or receive personal
data on the basis of legal regulations, entities fighting fraud and abuse, under the current
legal framework

3. As a rule, your personal data will not be provided to third countries/international organisations,
and should such a necessity arise, the Controller shall exercise utmost diligence to ensure its
safety.

4. If we receive a recommendation from you, it is possible that some of the processing operations
on the data contained in the recommendation will be connected with providing these data to third
countries. It is possible e.g. where the recommendation is contained in commercial or marketing
information provided to a customer/potential customer/business partner outside the EEA. It is
also possible if the recommendation is placed on the website of the Controller or entities linked
to it by equity or personally. In such cases, we submit your personal data to third countries in
connection with using tools that store personal data on servers located in third countries, and in



connection with the fact of displaying your recommendation on the website. The providers of the 
tools we use guarantee an appropriate level of personal data protection by using specific 
compliance mechanisms stipulated in the GDPR, especially by joining the Privacy Shield 
programme or using standard contract clauses. 

Personal data may also be shared if the recommendation is published on the following social 
media: 

a) Facebook (Facebook Inc., 1601 Willow Road, Menlo Park, California, 94025, USA)

b) LinkedIn (LinkedIn Ireland Unlimited Company, Wilton Plaza Wilton Place, Dublin 2
Ireland)

VII. YOUR RIGHTS.

1. You have the right to:

a) access your personal data, request the rectification of your data

b) request the erasure or restriction of the processing of your data

c) transfer personal data, i.e. to receive the personal data provided to the Controller in a
structured, commonly used and machine-readable format and to request the transfer of
such personal data to another controller of personal data, without any hindrance from the
Controller and subject to confidentiality obligations

d) object to the processing of data for reasons connected with your specific situation. You
have the right to object to the processing without stating a reason if the data are used for
the purposes of direct marketing

e) Withdraw your consent to the processing of personal data if the Controller processes the
data on the basis of such a consent, which shall not affect the legality of processing
carried out on the basis of your consent before it was withdrawn

f) Lodge a complaint with the supervisory authority, if you consider that the processing of
your personal data violates the law. The supervisory authority mentioned in the previous
sentence is the President of the Personal Data Protection Office

2. The Controller shall verify your questions, requests and objections in accordance with the
applicable personal data protection regulations. Please remember that the regulations stipulate
exceptions in their application.

VIII. EXERCISE OF RIGHTS.

To exercise the rights mentioned above, please send an email message to 
rodo@lab.polimer.tech or a letter to: Polimer Laboratory sp. z o.o., ul. Ujastek 5B, 31-752 
Kraków, with the note – “Protection of personal data”. The Controller stores the information 
concerning the submitted request and the submitting person to ensure that it is possible to 
demonstrate compliance and for the purposes of determining, defending against, and pursuing 
potential claims of data subjects. 

IX. FINAL PROVISIONS.

1. Your data shall not be processed by automated means or subject to profiling.

2. This clause was drawn up on 02 September 2020, updated, and may be subject to further 

updates.
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